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To the Teacher

The information and exercises in this text are intended for foreign
students who are, or soon will be, using English as a language of instruction.
This audience includes a large number of students in the United States,
Canada, and England. It also includes an increasing number of students in
their own countries where English rather thanithe native language is used as a
medium of instruction, at both the secondary and college level, in some if not
all of the courses.

The material assumes anvintermediate level of English proficiency,
although it is quite possible that advanced students still need instruction in
some of the skills that are presented here. The text can be used in a regular
English class for foreign students or, perhaps more profitably, in a special
class of an otientation program.

In American education, these study skills are so much a part of the
elementary and secondary/school program that we tend to assume that
foreign students also must have learned them somewhere in their early
instruction. My own experience has shown this to be unfortunately untrue.
Few foreign students have had suificient instruction in using an English
dictionary. Fewer seem to have had the advantage of a large library, or at
least any reason to discover its full potential. And hardly any have had
enough_instruction or practice in making notes of lectures and reading
assignments in English. The purpose of this text is to provide instructional and
practice material {or the kinds of study skills a foreign student will need if he
is to be suceessful in his studies in English.

You are the best judge of the individual abilities and purposes of your
students. From my own experience of teaching this text; I offer the following
suggestions for your consideration.

1. The material is elementary. Its presentation, however, should be
consistent with the age and educational level of the class. Furthermore,
although these skills are elementary to you, they will not necessarily seem so
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to your students. Just as much as possible, help them to appreciate the
practical value of the skills by relating them to actual study conditions that
they face.

2. Omit whatever sections or exercises you feel are ‘unnecessary or
inappropriate. While the present order of chapters is based on successful
experience, for certain situations another order may be preferable.

3. Add material. that you know is relevant to the particular needs and
interests of your students. For example, while studying a dictionary, students
are always pleased to learn, or to contribute, words/in English that have come
from their own language. Additional material for out-lining, note-making,
reading selections, or the library exercises can be drawn from the areas of
your students’ special interest. If they are all preparing for a similar
program-agriculture, engineering, nursing, for example—orient the teaching as
much as possible toward this end.

4. Whatever the particular study skill being taught, try also to focus
regutarly on the development of vocabulary. Relate word learning to the
daily, practical experiences of students. Feel free to bring in vocabulary from
current events. Students who are still at this stage of learning English find
psychological security in accurnulating long lists of new words. If the words
eventually become recognized and used, there is nothing pedagogically wrong
with word lists.

5. From twenty to twenty-five students should” be about the maximum
class size; the smaller the better. Most foreign students previously studied in
much larger classes, with little opportunity to ask questions or to participate
in discussions. The study skills class, especially if it is part of an orientation
program, can introduce students to the give- and-take of ciass discussions, as
well as provide practice in speaking English.

6. Instead of being printed separately to be torn out and handed in,
exercises are integrated with the text to emphasize to students that practice is
a necessary and natural part of the instruction. This is not, after all, a text
about study skills; it is a text of skills to be practiced. Most of the exercises
can be done by students as outside assignments, and then checked orally in
class discussion. You may occasionally wish to review the students’ work at
leisure; in this case the books will have to be collected. Some exercises may be
written on separate paper to be handed in. The general idea, however, is to
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put the burden of disciplined learning on the students themselves. As the
material is discussed, practiced, and corrected in class, you wili be able to
determine who has not done the assignment.

Richard C. Yorkey
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To the Student

The purpose of this book is to help you improve your command of English
and to give you skill and practice in using English as a language of instruction.
Although you may learn about English study skills i a special program or as
part of your English class, the skills will be useful‘only if you use them in all
your classes. That is their purpose: to help you improve your study habits in
English, and thus improve your work in all of the subjects that you are
studying in English.

First read the Table of Contents to get an idea of the information you will
learn and the kind of practice you will be doing. Each chapter introduces you
to a particular skill that will be valuable in your studies. Some of these skills
may already be familiar to you. It is likely, however, that you have not yet
mastered them in the way that will be necessary for sure success in using
English as the language of your ‘instruction. Exercises will provide an
opportunity for practice, but you should realize that your teacher can never
give you enough guidance and correction. Once each skill has been
introduced and practiced, it will be your responsibility to continue practicing
on your own. These are skills, and they cannot be learned by listening to
lectures, reading a book, or watching someone else do them. The only way to
master skills is by using them, by regular and repeated practice.

Because vocabulary is so important to your success in English, words that may
be new to you have been listed at the end of each chapter. For the
convenience of teview, a complete alphabetical inventory of these words is
printed at the end of the book. You should keep an up-to-date record of all
new words so that you can build a strong vocabulary,

Do your assignments regularly. Ask questions if you do not understand.
Practice these skills as often as possible. From time to time you may need
outside help, from your teacher or friends, but try your best 1o do the
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assignments yourself. Once the exercises have been completed and corrected
in class, apply the skills to your other studies so that, through practice, they
will become regular study habits. If you are going to use English as the
language of instruction--on which your future success may depend-it will
worthwhile now to spend a little time and effort to master these basic study
skills.

RicMrd C. Yorkey
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