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Study Guide . | | eadllas slaial 5
The purpose of this volume is-to 1mprove the reading skills of
administration and management majors, and (o belp them to become
_autonomous readers.in thcir—ﬁeld'of--study:This;book is divided into five
' units, and each unit consists of three parts. - ' :
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Part One : Vocabulary K o oiSsly~ lem
A Key Words (suals slae J| 9 )
This part mc!udes the definitions and examples of key words and
. phrases thdt are supposed to be necessary t0 review or and learn before

reading the main passages of each unit.
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B General Words : : 0945 520305
' “This part includes the definitions and examples. of general words of the.
main passages. Students should read this part careful}y, and then do the
vocabulary exercises of each unit., o
The vocabulary exercises are designed to build students’ lcnowledge
of vocabulary in meaningtul contexts. T
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Part Two : Readmg Comprehensnon ) _914 S )3 ip 94 Crawad

The- readmg passages are preceded by a number of questions.. These

pre-reading questions will help students to think about the anSWeljs as -

they read the passages. Moreover, a careful reading becomeb easier
when students have a. mcntal framework or background of what they are

expected to read. -
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The reading passages have been selected from recent management
books. Effort has been made to include various topics related to
different branches of management and administration in order to
acquaint students with different kinds of related passages.
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Units are built from the relatively simple to more difficult texts so
students can develop their knowledge of vocabularies’and concepts as
they progress th.rough the book. " )
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There are threc kinds of comprehensmn questions in each unit.
a)ha‘,p-_,.._.J.h.n.S)aJi,_..cym._,.:u,nJa

a.True False Questions Jale g cinjo sla ) g — A

These questions check students’ overall understanding of statéd

and implied facts and points in the passage.
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b. Multlple chmce Questions S Al g —

These questions dxrect students’ attention to key points in each

passage, and check students’ understanding of the content..
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s Open - ended Questions T {emapdl) Gngans g 34 Al ghan
These tiucstions check students’ understanding of the text. Some

of these questions can’ be answered by “direct reference to
individual sentences or paragraphs, while others require a
thorough comprehension of the passages.
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Part Three : Translation a2 53 1p gous 3ouid

There is an increasing demand for students to become familiar with the
translation skills. The final part of each unit is proviﬂed with short
_ passages. Students are supposed ta read the passages carzfully and then
 translate them into fluent Persian. o ' '
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Self-assessment - _ wabeloga
_ There are a few .questions at' the ‘end of units. two, four, and five. |
‘Students should answer these questions -in order to assess- themselves.
Questions should be . answered (after successful completion .of the
‘previous units. Students can also check the correct: answer: of these:
questions in’ Appendix L. Ay . S
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_ Ap‘p'endix I : Answer Keys ‘ ' g aal o\ dasand
Since this book is designed for self-instructional study, students must do
the exercises themselves. But they can chéck the answers to all. the ..
questions in Appeadix I. R | o
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Appendix 11 : Word List __ Wa03hg oo g3 Y dadasd
The English-Persian word-list at the end of the book includes the
- . definitions of all the important key and general words used. in this book.
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